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	CCS BASKETBALL HOST SCHOOL FINANCIAL REPORT
(required from schools hosting a CCS Play-off game prior to Quarter-Finals)
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	HOST SCHOOL:___________________________vs_______________________________

	DATE OF GAME______________  BOYS_____ GIRLS_____    DIVISION    I    II     III    IV    V   


ALL GAMES PRIOR TO QUARTER-FINALS -- THE HOST SCHOOL IS RESPONSIBLE FOR:
· Paying the game expenses indicated below;
· Preparing all checks for the visiting school and CCS (if a profit is generated);
· Submitting this completed form, visiting school travel subsidy form, visiting school Pass-Gate forms and any checks for CCS to CCS within 10 days from the date of the contest.

	LISTED BELOW ARE THE PRE-APPROVED EXPENSES AND AMOUNTS FOR EACH GAME

	Site Director
	$50.00 for one game / $75.00 for two games
	= $______________

	Ticket Takers/Sellers
	# used____
	X $8.00 per hr
	X ______ # hours
	= $______________

	Game Clock Operator
	
	$15.00 per game
	X _____ # games
	= $______________

	Shot Clock Operator
	
	$15.00 per game
	X______# games
	= $______________

	Announcer
	
	$15.00 per game
	X______# games
	= $______________

	Game Officials
	# used__2__
	X $81.00 per gm
	X______# games
	= $______________

	IF NECESSARY EXPENSES
Listed below are other expenses that may or may not be incurred.  Please use good judgment and consult with CCS regarding these expenses.  CCS does not establish a per-hour amount for these items.  The host school is expected to keep the expenses as low as possible and to base pay on the normal amount paid for such services during the regular season.

	Police
	# used_____
	X $______ per hr
	X ______# hours
	= $______________

	Other Security
	# used_____
	X $______ per hr
	X ______# hours
	= $______________

	Visiting Team Travel Subsidy:  Attach completed Team Travel Subsidy Form which should be submitted by the visiting school on the day of the contest.
	= $______________

	
	
	TOTAL EXPENSES
	= $______________

	
	
	
	
	TOTALS

	TOTAL INCOME (use host school’s own ticket reporting form)
	= $______________

	
	
	TOTAL EXPENSES (from above)
	= $______________

	
	
	*Net Profit
	= $______________

	
	
	OR
	**Net Deficit
	= $______________

	*Net Profit:  If this form shows a Net Profit, host school shall remit checks made payable as follows:

	Visiting School:
	1/3 of net profit + Team Travel Subsidy Amount
	= $______________

	CCS
	
	1/3 of net profit
	= $______________

	Host School:
	
	Retain remaining 1/3 of net profit
	= $______________

	**Net Deficit:  If this form shows a Net Deficit, CCS will reimburse host school directly for the deficit amount.


CCS, 6830 Via Del Oro, Suite 103, San Jose, CA 95119
Phone:  408-224-2994    Additional Instructions following on page 2.
No later than 10 days following the CCS Basketball Game that you hosted, please submit:

· The completed CCS Basketball Financial Report Form

· The host school’s ticket reporting form;

· The visiting school’s travel subsidy form (if they gave you one);

· The visiting school’s CCS Pass-Gate List form (if they gave you one);

· And a check for 1/3 of the profit (if any), made payable to CCS.

HOST SCHOOL RESPONSIBILITIES — all games prior to Quarter-Finals

The higher seed of each game in all rounds prior to the Quarter-Finals shall host that game on its home floor OR, with CCS approval, make arrangements to host at a suitable, affordable, alternate facility.  As such, the host school accepts the responsibilities outlined below:
1. EXCEPT FOR GAME OFFICIALS, the host school will provide all personnel necessary to properly host the game (see Pre-approved expenses above) (e.g. score table personnel, announcer, ticket sellers and takers, crowd-control supervisors and other personnel required for reasonable game management.  If you have questions, please call the CCS).

2. ESTABLISH AND MAINTAIN AN ADMISSION GATE PROCEDURE, as follows:

a. Provide Tickets for Sale at the gate at the established CCS Admission Prices:
$7 Adults; $4 Senior Citizens (60+); $3 HS Students (w/ ASB card); $2 children (under 12); and 


$14 Family (2 Adults & 2 Children)

b. Utilize some type of TICKET REPORT FORM to account for # of tickets sold (in each category please)

c. PASS GATE LIST FORMS — Each participating school may submit a properly signed and completed Pass Gate List Form, which will entitle its crowd supervision personnel free admission (maximum of 12 individuals — one [1] name per line).  Please keep the Pass Gate List at the gate so that their personnel, as listed, will be admitted without hassles.  Please turn this form in with your Financial Report to CCS.
d. PASSES — ONLY CIF and CCS passes will be honored.  They should be tendered ONLY by an adult.  Any pass presented by a minor must be confiscated and returned to the CCS office.  League, booster, school, faculty or district passes cannot be used for admission.

3. REPORTING OF RESULTS — 408-224-2994 X20
At the end of the contest, the SITE DIRECTOR of the host school shall call CCS and leave the winner’s and loser’s scores on voice mail.  If voice mail does not answer after five (5) rings, please hang up and try again — someone else is calling in their score.  Please speak slowly, clearly and concisely — repeat the score and the winner twice.
4. PAY ALL GAME PERSONNEL (including the game officials) the amounts referenced on the Financial Report Form.  (CCS will arrange for the scheduling of game officials, but the host school needs to pay them)

5. PAY THE VISITING TEAM’S TRAVEL SUBSIDY allowance when a properly completed and signed Team Travel Subsidy Form is submitted (if this form is not submitted on game day; it must be submitted to you within 10 days of the contest — do NOT hold up the submission of the Financial Report Form, or any reimbursement, while waiting for the visitors to submit this form.

6. COMPLETE AND SUBMIT TO CCS THE BASKETBALL FINANCIAL REPORT FORM AND ATTACHMENTS
NET PROFIT:  If a profit balance remains after paying the game expenses and the visiting team’s travel subsidy, divide that remaining balance by 1/3.  Send CCS a check for 1/3; send the visiting team a check for 1/3 (+ their travel subsidy); and retain 1/3 for the host school. 
NET DEFICIT:  If game expenses exceed the gross income, please pay all personnel and any other authorized expenses for the game.  Forward the Financial Report Form to CCS, and CCS will reimburse the host school directly for the deficit amount.

THANK YOU FOR CAREFULLY FOLLOWING ALL THESE INSTRUCTIONS AND FOR ACCEPTING THE RESPONSIBLITIES OUTLINED HEREIN TO HOST THIS GAME.

QUESTIONS?????  Call or e-mail Ray Miailovich at 408-224-2994  rmiailovich@cifccs.org
